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Annual Performance Appraisal Report for Officers 
of the Official Language of Department of Atomic Energy 

~R:lcbi~ lfiT .:rJ1f 

Name of the Officer 

\fl'tifa'i cN/31'fRr lfiT wftic\c:M 

4Rta ~;:dl a1141e:q; 
Senior Hindi Translator 

Report for the year/period ending 



rrqsr/Form 

~ ml'T ~ ii>' ffi ~ 3lijalc;i:iS ii>'~ cnfifa; ffl ~&.lli;ol ctJ.ciciii:iSot fufti I 

Annual Performance Appraisal Report for Senior Hindi Translator in Department of Atomic Energy. 

~ ~/3lcITtl" cpl~ 

Report for the year/period ending ....................................................................... . 

'tai!lfcfficb cfaf / Personal Data 

a-TPT - 1/Part - 1 

{a4,i1c1.q/fawpr/c61<.1ic1<.1 ?i; ctaifua 11~11:aPoicb ~~am "Gl1ilT ~) 

(To be filled by the Administrative Section concerned of the Ministry/Department/Office) 

Name of the officer ........................................................................................................................................................... . 

2. ~ ~ (~/cJITTo1T/crrf) 
Date of birth (DD/MM/YYYY)' ...... ./ ..... .! ......... . 

<~RGl-al) 
(in words} ............................................................................. . 

3. qcfcffiol' ~ -al ~~~or&r ~ ~ 

Date of continuous appointment Date..................................... Grade ...................................................... . 

to the present grade 

4. crcrnrar 'QG crerr ~'CR"~~ oRrof 'QG ~ 

Present post and date of appointment Post..................................... Date ....................................................... . 

there to 

5. ~ ;JI c/5Rt ~ ~ ~ 3lcifu (°d ~T~ ~ 'CR") cri?; '3cffi" ~ ~ ~T~ Tffi"clT tell 
~fcrcRo"r~I 
Period of absence from duty (on training leave etc.) during the year. If he has under gone training specify. 

~T/flUT ~ clft ~/No. of Training days 

~ tiTR" ~ ~ ~/ No. of Times Leave Availed 

W'f ell~ 3~'f$/ Total ELAvailed 

W'f ell~ ~di Tota] HPLAvailed 

. : 
• E ,--------
.: 'i,.... ______ ..., 
. : . ! ________ _,.; 

W'f ell~~ 'f$/ Total Commuted Leave Availed : 1 ________ _,.; 

W'f ell~~~/ Total EOLAvailed : ! 
!'---------; 

.: W'f 3lcl>Rf ~/ Total Dies non 

W'f ell~ 3~ "<$/ Total LND Availed 

W'f ell~~"<$/ Total Maternity Leave Availed 

W'f ell~ fcrQCC1 "<$/ Total Paternity Leave Availed 

W'f ~ ~ ~Tij ~3trcr "<$/ Child Care Leave Availed 

W'f ell ~ ~-<13UT W,,./ Adoption Leave Availed 

~ ~ ~/ EL Balance 

I' I: ilHhl i ~ .... I,~. I 11 \ I HII 

·;...t ______ __ 

. : . ~ ,---------, 

.: . : · .............................................. · 



,;;· . •2 
PART-2 

~ ad~4>1~ q;r ~ ~ ufl'ofl t. ~ ffil' ~ utR c5 ~ 
To be filled in by the Officer reported upon 

~~<5f~~--~~arr'f~~~) 
(Please read carefUUy the instluctions before filling the entries) 

1. ~1Jtl1511if c15r~~ 
Bnef deaaiptiort of duties 

2-. '$ w ~~,· 311tR m ~ ~ ~ ~ ffl. ~ ~ ~ f.rtMffi ~ 'TJir 'ffl" ~ 
~~m ~-mii>m • 81RHfflirt l1111~qi(j' c5 anltfftR m aTR--ms~~ ~ 3ltA'I ~~ 1 
~·~~~--qrfi1cf$'$14~ 
~apadfytatgetsf~ (1ft quantativeorotherterms) of work you set for yoU1'881f or that 

w~ set for you, eight to ten items of work In the order of priority and your achievement against each 
targets. 
cex.,p1e Annual Action Plan for your Division) 

'fi{ff~/·. eqq1fa14i 
l)lrgetalObjective&/Goals Achievements 

; 
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(3f} ~·l!G: 21' lffiNTN~~~/~ clJr~ 1"·-m ffl ~iffl~lffti il ~ <Irr!~ ~am $r 
~ 1:t ~ 11Tmq ~ "& ffl ~ 1R!W I 
{A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 
2. Piease specify constraints. if any, 1n achieving the targets. 

(~) ~\;::f~iffl~~~~-atftnl;~~t.~~ffl·~iffl~~<fR[ 
(B) Please al$o indicate items in which there have been significantly higher achievements and your 

Contribution thereto. 

4. ~~<R~~·~~~<Gr al'iffl~~~fff!ITfuf ~ ar~~~~. 
¥1'<<1af ~.m 3 , ~~~qm<fr Tit~ r~fit-r&wr~~ <iiffl $ tllfuj ~ vIN 1 

P\ease statewnetherthe annual return on imovable property for the preceding calender year was filed 
wjthin the prescribed date i.e. 31st January·of the yearfottowing the calender year. If not, the date of 
filing the return should be given. 

~-
Date: ............... ., ................ . 

3 

,iii' I .,~ j,..' 

~ ~ cfTFf ~ 1$ ~SR" 
Signature of officer reported upon 



1IB1 - 3 
PART ·3 

~;;i, ~ qSJ f.l~ ~·cfl:fl ~~~~RT~ ~tufr 1-1 0 ct~ qz-gr-,i 
~·.: \if"t;1 1 'ffl lfPI ~ cffl" ~ 1 0 ~ ~ "ll'f ~ lffllf t1 
Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 
1-10. where 1 refers to.the lowest grade and 10 to the highest. 

~ ~ iM 1ff;lr ~ - fi\tt11r.\cltft '$1' EliR ~ ~ ~ 1) 
Please read carefully the guidelines before filling the entries) 

(3T) ffl ~ q;r ~ ~ ~ "lffl '¥fR" 5 0% 'g11rr) 
(A} Assessment of work output (weightage to this Section would be 50%) 

~~ :1-if4&1cr>'i Yf~q,1~ :;r1K;t;:ilas.:i '\nfacf;ft I 
cf1 amrm ' Reporting (ffllti 'fl'!-~ 1111 fm 2) 

Authority Reviewing Authority Initial of Reviewing 
(Refer Para 2 of Part-5) Authority 

(i)~ rrranstation work 

~) ~ 1'I ~. ~ ~. llllfflVT ~ IJl1IT 
hr-£ 'ISi llPJ I 

Knowledge of terminological, grammatical and 
lingui$tic aspects. of translation. 

{"<I) t'f£ 1lla <Br ~~ ~ 1ll flff ~ l5T ~"IIRR 
., 'ffl 1R ~ lml'ffl. ~ 1fff 't<:ll"tlfil<I> 

~'cllil11'c~~ ~. ~lfWffwir ~ 
lffl 'lfi'r 11Plmr' I 
~ility to translate with speed and accuracy 
~in9 care to see that faithful rendering of 
the original does not effect simplicity, natural 
form of expression and intelligibility. 

~ ""'1al'i. ~ llil ~ ~ IA'ffl t'lta ~ 
~ ~ 11ffl .. 18'1fflr I . 
Comprehension of the languages and ability to 
effectJmprovement in the process of meeting. 

('ll) lini:ltfti<til'<41 ~ ~~ ~~~"It 
"fflfmii ~ ~ 'iir 1l1IAf "'J ~ ct;\' $ 'lffl' ~ I 
Attention to avoidence of mistakes and 
def~ve translatlOn conected'by the 
superior~.· 

=·d·*~~·Gn111t'N .. -~-, 
Accomplishment of planned work/work 
allotted as per 'SUbjects allotted 
(111)$-~~~ 
Quality of output 

(Iv) arctctkrtlfltS 1'1Pt 'qjf ~~ 'l'fQ ~ 1ISlli : 

I Accomplishment of exceptional work/ 
unforeseen task performed 

~~'IR¥ ~t'llc6'< ~u'i)q,i(UJ I 
Ove,-aH grading on work outpuL 
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{lf)~~an q;J~ ~~~~so%~) 
(B) Assessment of personal attributfl (weightage to this Section would be 50%) 

(I} -·~ Attitude .to :work 
(ii):~lffl'IIN 

Sense of responsibility 
(iii)~lffl~ 

Malntanance of Discipline 

(iv) Wl1'IUf ~ 
Communieation skills 

(v)- .1°1 
Leadership qualities 

(Vl)i q. lfflPff ~-~ .. 8l1l'ffl 

Capacity to work In team spirit 

(vii) 1PPI'~ 1llr ~~ • .ml 
: Cepacity to ldhenl to llrnMlchedule 

(viii) ~ ~ 'fflllf 
Inter-personal relations 

(be)! 1111V .. ~ ~ 
: Ovenll bearing and pef8008lity 

~~afilR'·lpf~~ 
O~raH Grading-on 'Pereonal Attrtbut,s' 

"fTlr-4 
PART-4 

1- 'w'R1T'$Wfl~~~~) 

~ -·~ 
-'IHl"'l• .. n, 

Reporting 
Authority 

~ 
GENERAL 

1-1fiwq5., ~ 
('liri 'IPT-15 1111 ~ 2) 

Reviewing Authority 
(Refer Para 2 of Part-5) 

:Relations with the public (wherever applicable) 
~lit .aiaaciliMI' lllf 1om«1ftltt1 ll1i ~ ll'lf llttPP'f w 1f'ltJ ~ f I) 
(Please comment on the Officer'• acceulblllly to the public and rnponivenen to their needs ) 

5 

I «Ill 

9/ifl<..tlcrH Ql~<f>l~ 
~amtaR 
Initial of Reviewing 
Authority 



~ 1i . . . 

i(~-~ ~ lllR IPR'llai 1' 3l!'f .... ~lift~* <l5Ff lffl ~'ff~ mlRCI '$ fm? ~ 'l'r., 
~Plea.e give 19COtnmenclations for training with a-view lO further improving the effeetivene1>s and capabilities of the officer) 

3-~·~ 
State of health 
! 

./ 

\ 
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5-~ ~ ffl'U ~cir~ ~3TI c6r ~ ("'11'1111 1 0 0 ~ 1f). ~ 'fflllll:lt ~ ~ cff;; 

tillllj21 el',r. ~ \iQc!1falQT. ~ amtfiffl3TI ~: 'fJ1T 2 -.,;r 3(31') ~ 3~) ,:pi ~ lfiit '$ ~ 
~ 1Tififfl 19' I 
Pen:Picture by Reporting Officer {in abollt 100 words) on the overall qualities of the officer including 
area of strengths and lesler strength, extraordinary ac:hievments, significant failures (ref: 3(A) & 3(8) of 
Part·2) and attitude towards weaker &eetions. 

/ 

6-vfaffl 1J 'WT-3 .. tR aT. a'fN 'R •if~ 1N' 'flm iJ 8JfflR"CN ~ ~ ,tiaqj('tcp ~ I 
Overall numerical grading on the basis of weightage given in s.ction A and Section S in Part-3 of the 
Report. 

~: 
Piace. ·-······· ....................... . 

fit;mir; 
Date: .................................. . 

I •<II 

';fPI lflllf am "q: 

~ ~ <fi ffl!Tffi 
Signature of the Reporting Officer 

Name In. Block Letterl : ............................................... .. 
~: 
OellgnatiOn·: ............................................................... .. 

~-.~;\; 
During the period of Report ..................................... . 

7 
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1Wf- 5 
PART-5 
1· !!-lf4t!1tcrR ~ 7/ir ~ : 

REMARKS QF THE .R£VlE\MNG OFACER ; 

':rtffldlcrR ~·if·~~ qi@ 

· Length of service under the Reviewing Officer 

2-"ij'ffl am· 'lFT-3 ?J '!Fl-4 ct; f.!pm ~ atlf ~ ~ ;t; ~ -q ~ ~ ~ ~ -irn ~ "fl 
~ t? jJqIT 31N ~ ~ 3T'tllt:l'M •,Nc'lfil!41~ ~att $~'-11" ~~~"fl 
~ t ? ~ ('Wr-3(3T) (Iv) trl!ff '!Fl 4(5) ~· 31N ~~'§RI~~ "T7IT ct;~ 
',a'Cli!lk'ict> ~ w ~ ~ t 'ffl ~ 3Jqi'l'J ~~~ct;~ 7fll' ~ ~~~en fat1a:iM('jl cl'il 
~<R)I 
Do you agree with the assessment made by the reporting officer with respect to the work output and the various 

attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary 
achievemen~signlfieant fail.u"'- !)f the officer re~(j upon 7 (Ref: Part-3(A) (Iv) and Part-4 (5) (In case you do 
not agree with any of the numerical assessments of attributes please record your assessment on the column 
provided tor you in ~at section . .and inlt{al your entrt,s) 

.--!--ea-.. -1.-· -.~----. 

3-~ ~ 1t1\' ~"Ii~.•~ m. ~ ~ ~ 1IRl t'Riffi atN ~ ~ m ~ 'ffl1m t ? 
In case of disagreement, please speeify the reasens. ls there anything you wish to modify or add ? 

4-~ ~ Qffi·i5fi'J ~ I ~··,ffiikffltM lift~ 1 0 0 ~ ll)·~ ~ "$t ~ 
~~cir~~~~ 'fflllc:4 6 ~ ~1lffl ~ '$ vftr ~ ffliRif-g)' I 
fi>en pictur&by Reviewing Officer. Please commem (in about 100 words) on the overall qualities of the 
~cer lnoluding area of strenghts and lesser strength and his attitude towards weaker sections. 

8 



5-~ '$ iJftJ-3 '$ .. 3f, sfTnR 1{ °il ~ "'N 111ml l6 ~'Cf'{~~ '8'84it'i<IS ~ I 
Overall numerical grading on the basis of weightage given In Section A and Section 8 in Pan-3 of the Repo,· 

'5£"1i~-~cpi,~~: 
Sigrla1ure of tne. ~ Offic8i 

'fflf,'I: ";JP'l 1!'J'lfS aJfflf -il: 
Plaal · ................................. . Name in Block Lettel:s : ...•.......................... 

~: 
OetlgnatloA : ........................... ····· .............. ······ ....... . 

~; ~-di(~"Ji· 
Date: .................................. . During the period of Report .. . . . .. .. .. . . .. . . . . . ............ . 
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'ti&IJ<'fcp "Ro'flcp'(Uj ?5 "ffleT ffl31R ffi' ~ ~fli~~*ii 

Guidelines r~arding filing. up otAf>AR. wi;th numerical grading 

(i) "1tllCli5!1'< ?ff~~ 'fflcl!JA'r ~ ~ 'ff'.lf~ ~tt ~ ~ ~ l 
The columns in the APAR should be filled in with due care arid .attention and after devoting 
adequate time. 

c»1 ~ 3TTffl cGr umt t ~ 1 ~ 2 75 ~ ~ cf.rim cm-zt m ~an m 'WI ~ "ldi'lc5'(0f cr; 
~~~ ~Gtf cffl'{J11';f~~"l:j~~~ ~~~ 3fR~WMx 9 
~ 1 0 cl;~ ~ 75 ~El'~~ '34cll4&li't c5" ~El' .:f ~ ~ "GIW1TT I ~ 1 -2 al"~ 9-1 0 

~~t3ffl:~~~w.)'1$t~tl~~RR~~~~'.i;.i[4MJ<tM 
g1ft1<1>1~4i <f>l ~ ~ qiJ ~EfRDI' ~ aniR 1lfr ml 'ii- c@irr,:r 'i% cllTlffif f!M)~<if °$' ~ ~ 
~~I 
It is expected that any grading of 1 or 2 {against work output or attributes or overall grade) would be 
adequately justified in the pen-picture by way ohpecific failures and similarly, any grade of 9 or 10 
wou\(i be justified with respect to specific accomplishments. Grades of 1-2 or 9-, o are expected to 
be 1'$te occurences .and hence the need .to justify them. In awarding a numerical grade the reporting 
and reviewing authorities should rate the officer against a larger population of his/her peers that 
may, be currently working under them. 

(iii) fflalN'q;f 8 ~ I O 75 ~ 'cffl' qt'ffcif<Ul '~' ~ ~ (fi.lf ~qj'(Uj~ 'ij; ~ ~ ~ ~ 
1JUAl~<W~~ 9 ~~I 
APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the 
pu@se of calculating average scores for empanelmenVpromotion. 

(i'i) ~Sl'R' cfiT 6 ~ 8 ~ l1l'eJ els~ cfiT q~cf)'(OI ~ ~ ~~a~ ~ 7 ~ \iTTW1T I 
APARs graded between 4 and 6 and short of 8 will be rated as "Very Good" and will be given a score 
of7 

(V) ~~ cfiT 4 a~ 6 ~ fflcr 75~ 'qif ~ "31Q" ~ ~ tftn ~ 5 ~~I 
APARs graded between 6 short of 6 will be rated as "Good" and given a score of 5 

(vi) ~~ cfiT 4 '1° ~ q,'jfcp'(Uf ~• ~ umri1T I 
APARs graded below 4 will be given a score of "Zero". 

~ 'el~qfM4 "$IT cl> f'r-J~ ?PR Jffi1 ffi-3l'R' VQ?I' 'lRff ~ ~ :m:S!fJT '$ ~U ~ ~!(11Pf4¥1 I 
Guidellt)es regarding the cglour scheme to bs used by different grades of ccs while filling up their 
APARfprm 

(1) \fu;rr 
YellQW 

(2)~ 

Blue 

(3)~ 
Pink 

(4)~ 

White 

~(~) 
Director (Official language) 

~ ~ ("('luf1lf11T) 
Joint Director (Official language) 

',dtf-~ (m;rifil(T) 
Deputy Director {Official language) 

~~ ~~~ 31:}ql~<I> afR~~ (~1lTE!I) 
Junior Hindi Translator/Senior Hindi Translator/Assistant Dir<:1ctor 
(Official language) 
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